


Overview: RPRS upgrade (1/14/16)

Enhancements:

“Agent” role: account holders may assign permissions that will empower agents to
assist the account holders manage their account.

Investigator account data transfer service: RPRS investigator account holders may
transfer their account data to another account.

Applications may be returned to draft status.

Enhance park management of who receives automated notification messages.
Option to print draft applications, permits

IAR search page: add disciplines to search options.

Consolidate report options under “Report” menu option.

Fixes:

Limit IAR submission to current and past calendar years.
Update file upload service to current code base.
IAR date data entry fields: clarify date options

Upload files to IRMA Data Store service: increase the character limit size of the
abstract field.



Overview of issues and procedures
pertinent to the IAR call period

Investigators:

 How to access their investigator accounts

 Whatis an Investigator Annual Report (IAR)

 How to submit IARs

 How to renew permit (submit a permit renewal application)

Coordinators

* Checking in IARs — why, how

*  Permitting issues: copy/re-issue service, when permits may be edited

* Understand and use study number to link all documents pertaining to single study.
* Understand and control automated notification messages.

* Understand and use park profile service.

 Understand RPRS link to Data Store: final report submission service



RPRS patch: fixes

Limit Investigator Annual Report (IAR) submission to current and past calendar years.

Applications Drafted, But Mot ¥et Submitted (28)

Appendix A for Mon-NPS Repository: Obtain Signature and Returt
Finalized Permits: Validate by Completing Signature Process (2}
Permits to Renew: Reapply for Mew Permit (22}

Investigator Annual Report: Submit Findings (10}

Inwestigator Annual Report: Submit Findings (10)

1 Park Permit: Number Study Title Study ID Start Diat= End Diat
& 2015 WIHO WIHO-2014-SC..  Test to see if curators are getting notification of applications without collections WIHO-00060  09/01/2015 12/31/20
£ 2016 WIHO WIHC-2014-5C .. Test date bowxes WIHO-D005% 05/ 22/ 2014 o9/ 30/ 20
£ 2013 WIHO WIHO-2015-5C..  Test for MM WIHO-DDD35 01012013 052320
& 2015 WIHO WIHO-2015-5C .. Test to see if app. saves dates and cut permit allows for edits to dates WIHO-00022 063072015 06/11/20
& 2016 WIHO WIHO-2015-SC...  Test to see if app. saves dates and cut permit allows for edits to dates WIHO-00022  06/30/2015 06/11/20
£ 2015 WIHO WIHO-2015-5C..  Test for collections training WIHO-DDDEL  O9/15/2015 12/31/20
£ 2016 WIHO WIHO-2016-5C..  test co-investigators WIHO-DDDEE  D1/20/2016 01/31/20

. IAR submission service is located on the Investigator Dashboard under Tasks in Progress.

. Both pending IARs and Draft IARs are accessible through the “Investigator Annual Report: Submit Findings panel.

. Still possible confusion because IAR call starts at end of reporting year (December) and extends to March 31t of the
next year; see that 2016 IAR submission options are available even though we are currently asking for 2015 IARs.



Update file upload service to current code base.

Goal: to fix widespread file attach service failure for all users.
Result: Great improvement, but not 100%

Upload files work around : Investigator may email files directly to park. Park may attach to
document via staff notes.

Yes

Add [ Update Note
ubmit an sppendix Afl| Subject*

st to see if app. saves d3 | pescription *

Share with investigator?
rae
N File Upload

+ Add File
File Name Size

How to attach documents to applications, permits, IARs: open document, scroll to the bottom,
click on “Staff Notes” panel, click “Add Staff Note”, from within note pop up, click “Add File” icon.



|AR date data entry fields: clarify date options

IAR report form: Dates tab

Permit Start

Permit End

Study Start Date *

09012015
12/31/2015

06/12/2014

Study Ending Date * 11/30/2014

Permit Start/End pulled from permit record: not editable
Study Start/End pulled from application record: editable

NOTE:
* Application has 2 sets of dates: field work start/end, study start/end
* Permit has 1 set of dates: permit start/end



Upload files to IRMA Data Store service: increase the
character limit size of the abstract field.

To upload files to Data Store: Investigators use: “Submit Final Reports and Other
Related Materials” link

Create a new Permit Application

Submit Final Reports and Other Related Materials

Coordinators use “Coordinators” menu option then “Submit Report for Investigator”

Home » Reporis Search ~ NPS Staff ~ Investigators ~ Agents ~ Coordinators ~

Submission procedure:

e NPS staff submit files for investigator: first select investigator by entering last
name or email.

° AI I : Se I ect St u dy. Step 3) Add Description, Sensitivity, and Other Use Restrictions

Study Title *

 All: Enter meta- data.

Abstract *




Enhancement: Agent Role

Investigator account holders may assign permissions that will empower agents to
assist the account holders manage their account.

Collaboration and assistance is the purpose of the agent role. Through the
assignment of agent permissions, account holders may access assistance in
managing their accounts.

Both the investigator and the agent must have created an investigator account.
For information on how to create an account; access RPRS
(https://irma.nps.gov/rprs/) click on “Help” link, select “Investigator Help”, select
“How to Create an Investigator Account”.

The first step to assigning agent permissions to your account is to log into your
account. From the investigator account dashboard (home page), click on the
“Investigators” menu option.

Home + Search ~ Investigators «



https://irma.nps.gov/rprs/

Enhancement: Agent Role (continued)

Select the “Manage Agents” option from the drop down “Investigator menu option:

Home » Search » Investigators News Help Col

rprsinvest3 Lo
Manage Agents

+/ Reload Data

MName User Issuer Email

N\ No records were found.

Total Count: 0

Enter the email address of the person to whom you wish to assign the agent role.
* Note: the proposed agent must have created an investigator account.

* The email address entered must match the address that the agent entered as their
investigator account email.



Enhancement: Agent Role (continued)

If the email address entered in the Manage Agents email field matches the address in an
investigator account record, the RPRS will ask you to assign the level of permissions that you are
granting to the agent.

rprsinvest3 L

+) Relocad Data

Agent Name:rprs, investl

Research Documents:
@ Can Wiew
2 Can Edit Total Count: O
) Can Edit and Submit to Park

| cancel || save

By default, agent assignment provides permission to view all of your account data. You may add
permission to edit your documents (applications, Investigator’s Annual Reports, submit final

rprsinvest3 Log Out &

. . Manage Agents
In this case rprsinvest3 ﬁ

+ Add

has assigned agent

+/ Reload Data
Name User Issuer ~ | Email

permissions to rprsinvestl.

investl, rprs rprsinvestl PartnersTs rprsinvestl@scme.com Edit Permissions Remove

{




Enhancement: Agent Role (continued)

The account holder assigned permissions will receive an automated notification:

from: bill commins@nps.gov
to: someone@nps.gov

date: 01/20/2016 08:13 PM (UTC)

subject: You have been assigned RPRS investigator agent permissions

[First name] [Last name] has assigned you agent permissions to their account. You must log into your
investigator account to access these permissions. From your investigator account home page, please see

the "Agents" menu option which will open a dashboard which provides you access to those permissions
assigned to you.

RPRS web address: https://irma.nps.gov/RPRS/




Enhancement: Agent Role (continued)

The agent (in this case Rprsinvest 1) may now access their agent permissions through their
account. Upon logging into their account, they will see both the Investigators menu option (for
managing their transactions) and Agent menu option (for managing the assigning account
holder’s transactions).

Home ~ Search ~ Investigators v Agents « News Help ContactUs

rprsinvestl Log Out o

Investigator Dashboard ﬁ f

Tasks in Progress
When rprsinvest1 clicks on rorsinvest1. Log Ot ¢
Agent Dashboard

The “Agents” menu option,

they will have access to il 2 ﬁ =

rprsinvest3’s account data. Tatskjnpt’fre:m . :

Their permissions Appendis A for Non-NPS Repositry: Obtain Signature and Returnto Park Coordinator (0 -

will have been defined by Eestzinfoey Aeowh beien St O ¥
Investigator Annual Report: Submit Findings (0) ¥

rprsinvest3.

Frequent Tasks

Create a new permit application for rprs invest3: | o,

Note that these Remove myself as agent: | popoue

permissions may be All of My Work

terminated by either the Jeiau® ;
Permits (0) v

assigner or recipient.

Investigator Annual Reports (0) ¥




Enhancement: Investigator Data Transfer Service

The investigator data transfer service facilitates the transfer of responsibility for studies from one
investigator to another. Investigators who wish to transfer ALL of their account data to another
investigator may use this service.

 Upon completion of the transfer of data from one account to another, the data will no longer
be available in the account from which it was transferred.

 Both the investigator transferring data and the investigator receiving data must have an
investigator account.

* The investigator transferring the data must know the email of the investigator receiving the
data.

Prior an investigator receiving data, they must create an investigator account. For information on
how to create an account; access RPRS (https://irma.nps.gov/rprs/) click on “Help” link, select
“Investigator Help”, select “How to Create an Investigator Account”.



https://irma.nps.gov/rprs/

Enhancement: Investigator Data Transfer Service

The first step to transferring the data in your account is to log into your account. From your
investigator account dashboard, click on the “Transfer all my investigator account data to another
investigator’s account” link, which is found under the “One Time Tasks” header.

Applications Drafted, But Not Yet Submitted (28)

Appendix A for Non-NPS Repository: Obtain Signature and Return to Park Coordinator (17)
Finalized Permits: Validate by Completing Signature Process (4)

Permits to Renew: Reapply for New Permit (21)

Investigator Annual Report: Submit Findings (10)

Create a new Permit Application
Submit Final Reports and Other Related Materials
Change my Personal Information

View Park Information and Research Bulletins v

Applications (114)
Permits (76)

Investigator Annual Reports (53)

Transfer ALL my investigator account data to another investigators's account 1




Enhancement: Investigator Data Transfer Service

Clicking on the “Transfer all my investigator account data to another investigator’s
account” link will lead to a “Transfer Warning” page.

Transfer service will transfer ALL of your account data, your account will be
emptied of the transferred data, and the transfer is not reversible.

The data transfer does not modify the transferred data, only transfer it.

The person to whom you transfer your data will be able to use the data to submit
under his/her name renewal applications based on your permits, and may submit
any outstanding Investigator Annual Reports for permits which you have held. The
the IARs submitted for your permits will be in your name.

rprsinvestl Log Out &

This service transfers all of the transaction data in your account it to another investigator's account. Your transaction data consists of all applications,
permits and Investigator's Annual Reports which are linked to your investigator account. Upon completion of the transfer, you will no longer have
access to your transaction data. The transfer will have no effect on the content of the data. In other words, the applications, permits and Investigator
Annual Reports that you transfer will still be in your name. That cannot be changed. The person to whom you transfer your data will be able to use the

data to submit renewal applications based on your permits, and may submit any outstanding Investigator Annual Reports for permits which you have
held.

The purpose of this service is to accommodate the transfer of responsibility for scientific studies from one investigator to another. For example, an
investigator who is taking a new job may wish to transfer the record of his transactions to the person who will take over responsibility for completing
the scientific studies. If you simply want someone to have access to your documents in order to help you with your work, this is not the appropriate
service (use the agent service instead)



Enhancement: Investigator Data Transfer Service

If you click the continue button you will be asked to provide the email address of the investigator
to whom you wish to transfer your account data.

Home = Search ~ Investigators ~ Agents - News

Transfer all of my investigator account data to another investigator's
account

The investigator who will recieve your data must have created an investigator account.

Type the email address of the investigator to whome you wish to transfer your data.

Email address *:

Clicking the continue button will send an email message asking if the recipient will accept the data.

Continue

Upon entering the email address and clicking continue an email will be sent to the address which
you specified.

rprs invest] requests that yvou accept the transfer of their investigator account transaction data to vour account. This data will
consist of all application. permat and [AR. records linked to their account. If vou click the hink below. the all the transaction data
from thewr account will be transferred to vour account. They will no longer have access to that data. You will have access to that
data through vour investigator account. The transaction data will remain in the name of the person who created the transactions
You will be able to review the data, submat any outstanding or future IARs related to the transferred permuit transactions, and will
be able to create renswal applications based on the transferred permit transactions. Any renewal applications submitted from your
account will be submitted in your name. No transfer will occur unless you click on the link.




Enhancement: Investigator Data Transfer Service

If the recipient of this message accepts the request to receive the data by clicking on the link
“Transfer [first name, last name]’s Research Permit and Reporting System Investigator Account
data to my investigator account”, a confirmation message will be sent to the requestor. The
requestor then clicks on the link in the acceptance message in order to complete the procedure.

rprs invest3 has accepted vour request to accept the transfer of vour mvestigator account transaction data to their account. This
ta | B > ‘I. L& € . € 5 - f | | = L « - e 13 L H .
data will consist of all application, pernut and AR records linked to vour account. You will no longer have access to that data
[ {3 | i L < (3 gs 15| - % - o i
The transaction data will remain in the name of the person who created the transactions. The recipient will be able to review the

data, submit outstanding IARs, and submut renewal applications based on your permut transactions. JARs linked to vour permit
transactions will remain in yvour name. Any renewal applications based on your permuts will be in the name of the account holder
to whom the data was transferred. To complete the transfer log into vour investigator account, access the data transfer service. re-
enter the email of the recipient. and click on the activated link

No transfer will occur unless vou click on the link.
RPRS web address: https:irma nps gov/ RPRS

Notes:

* The transfer empties all data from the transferring account. The account is still viable and
new transactions may be made.

* The recipient of the data will find the data in their account. If they already have transaction
data, the data will be added to the existing account data.

* The transfer does not change the content or attribution of the transaction data.

* This procedure can by tricky: The original permit holder may left the organization. The
transfer requires that both parties receive email request and click on the links within the
emails.



Enhancement: Allow park coordinators to change applications to
draft and return to investigator, providing no permit has been issued.

The purpose of this service is to give parks the option of returning an application to the applicant
for further editing. Perhaps an application provides insufficient information, or perhaps in the
course of review it becomes clear that the research proposal will need significant modification.
Through this service parks may return a submitted application to draft status.

* Once an application is returned to draft status it will no longer be accessible by the park, and
will be available to the applicant.

 The applicant will be able to edit the draft application and resubmit it to the park.

* This service is only available for those applications for which no permit has been issued
(pending review or under review).

e Access to this service is limited to NPS staff who have been assigned RPRS Coordinator
permissions.

HOW: Access the RPRS: https://irma.nps.gov/rprs/ . Access your park’s applications: The
simplest way is to click on the “Pending Applications: Open and Review” panel found in the
Coordinator dashboard (or Applications under review, or Draft permits panels)

select a Park William Howard Taft Mational Historic Site (WIHO) b Wiew Park Profile

Pending Applications: Open and Review (4)

Park Investigator Study Title Date Submitted
# WIHO  invest2, rprs Investigator 2 test application 12/22/2015 16:44:25 ...
£ WIHO admin, nprs Test Admin account - submit application 12/22/2015 17:14:46 ...
# WIHO  investl, rprs invest2 submit for investl through agent service 12/23/2015 14:56:54 ...

#) WIHO investl, rprs Test to see if this app is discoverable by agent 01/04/2016 18:14:29 .


https://irma.nps.gov/rprs/
https://irma.nps.gov/rprs/

Enhancement: Allow park coordinators to change applications to draft and
return to investigator, providing no permit has been issued.

Open the application:

Under Review

Change Status || »
Review Period Starts 12/23/15

Review Period Ends | 02/22/2016

Click on the Change Status option box. Select “Draft”. The application will be returned to draft.
The draft application will no longer be accessible to the park. The draft application will be
accessible to the applicant who may edit and resubmit the application. When an application is

returned to draft, the applicant will receive a notification email. The email template is shown
below:

[First name, Last name of applicant]

Your application [application number] has been returned to draft. You may access your draft
application from your Investigator Dashboard panel labeled "Applications: Drafted But Not Yet

Submitted”. Generally parks return an application to draft status when they need additional
information. Please check with the park for additional information:

Park research coordinator contact information for [park name]



Enhancement: Allow park coordinators to change applications to draft and return to
investigator, providing no permit has been issued.

The applicant may access the draft application from their account: click on the panel labeled
“Applications Drafted, But Not Yet Submitted”

Home v Search v Investigators « News Help Col

Iprsinvest3 Lo

Applications Drafted, But Not Yet Submitted (2)

Notes:
The application will remain in draft until the applicant re-submits it to the park.



Enhance automated notification service: option to assign multiple
recipients for RPRS application submission notification messages.

When an application is submitted, the park curator automatically receives notification and a copy.
This enhancement gives parks the option of assigning multiple recipients .

 The RPRS automatically sends an email notification to the Park Coordinator and Park Curator
when an application is submitted to the park.

* RPRS routes park coordinator notifications to staff assigned coordinator permissions.

* RPRS routes park curator notifications through the email address field in the RPRS park
profile. Through this service parks will be able to assign additional staff to receive application
submission notifications.

* Park Coordinator permissions are required to access this service, and assign additional staff
to receive application submission notifications.

Part of IRMA  (RPRS-2.0.0.7452_20151230:11:57:47)

Home + Reporis Search ~ NPS Staff » Coordinators « News Help ContactUs

rprscoord2 Log Out o

Collzpse All

Select a Park William Howard Taft National Histaric Site (WIHG) v View Park Profile

Pending Applications: Open and Review (2) ﬂ

Applications Under Review: Complete Review (4)

<

%

Appendix A: Confirm Receipt of Signed Appendix A (23)

Rl



Enhance automated notification service: option to assign multiple recipients
for RPRS application submission notification messages.

Clicking the “View Park Profile” link will instantiate the “Park Information” tab of the park profile.
Click on the “Edit” button

4) Bdit

Park Information | Applications | Permits | IARs | Studies [;

Primary Contact Name: test name
Address: gglact...
Phone:

Fax:

Scroll down past the Park Coordinator Information section to the Park Information section. The
Curator Emails field will accept multiple email addresses. Click on the “Add” icon to add an email
address. When an application is submitted to the park, a notification email (including an
attachment of a copy of the application in Adobe Acrobat format) will be sent to all email
addresses listed in the Curator Emails. Added emails will be visible in the park profile.

Curator Email *

Email || I ()]




Incorporate option to print draft applications, and permits

This service expands the options for printing RPRS generated documents (applications, permits,
Investigator’s Annual Reports). The RPRS has always provided the option to print completed
documents. The enhancement of this service to include the option to print draft documents was
requested by users to facilitate review, distribution, and documentation of draft applications,
permits and IARs.

Applications

A draft application is only available to the drafter. Parks cannot even see the application until it is
submitted. The application form now includes a “Download Printable File” link.

Home ~ Search + Investigators - News Help ContactUs

rprsinvest3 Log Out &

Download Printable File
* Required fiekls

1. Description 2. Location 3. Dates 4. Team Info 5. Data 6. Documents 7. Submit

Study Title ¥

invest2 submit for investl through agent service




Incorporate option to print draft applications, and permits

Applications

If the applicant has saved a draft, they may access the printable file link by re-opening the draft

which may be found through the Investigator Dashboard panel labeled “Applications Drafted, But
Not Yet Submitted”.

Applications Drafted, But Not Yet Submitted (2)

Park Last Modified Study Title
x) (& WIHO 01/05/2016 16:35:31 (EST) invest2 submit for investl through agent service
x) ([#£ WIHO 01/05/2016 16:35:31 (EST) Test to see if agent created application is visible to assigner
Permits

Park coordinator permissions are required in order to draft, edit and issue permits. The print
option for draft permits is found in the permit edit interface.

rprscoord2 Log Out o

Download Printable File
Required fiskls

1. Description 2. Location 3. Dates 4. Team Info 5. Data 6. Coordinator Assignments

Study ID * Not Assignad Change

Permit Number/Code *  WIHO-SCI-2016-0004 Change

Cooperative Agreement Number

Optional Park Code

Specific Conditions and Restrictions

Thin in ~ +arr WA thin ammeoe

e



Incorporate option to print draft applications, and permits

Printable copies of draft documents will have a clear DRAFT watermark in order to avoid
confusion as to the status of the document.

SCIENTIFIC RESEARCH AND Study#:
COLLECTING PERMIT Permit#: WIHO-20 16-SC1-0004
Gramis permission in accordance with the attached Start Date: Jan 04, 20016
general and special conditions Expiration Date: Jan 25, 20016
United States Department of the Interior Coop Agrecment#:
Bational EaricScayice Optional Park Code:
William Howard Taft

MName of principal investigator:
Mame: rprs imvest3 Phome: 111 222 333 Email:rprsinvest3@

MName of institution represented:
Some Place

Co-Investigators:

Study Title:
Test to see if thus app is discoverable by agent

Purpose of stuwdy:
Test to see if thus app is discoverable by agent

Subject/Discipline:
Coastal / Marine Systems

Locations authorized:
Test to see if thus app i1s discoverable by agent

Transportation method to research site(s):
Test to see if thus app is discoverable by azent

Collection of the following specimens or materials, guantities, and any limitations on collecting:

MName of repository for Specimens or sample materials if applicable:

Specific conditions or restrictions (also see attached conditions):
This 1s a test. Will this appear on permit conditions.

Hecommended by park stafliname and title): Reviewed by Collections

Yes o




Add disciplines to IAR search page filter options

Search Investigator Annual Reports

Search Using the Options Below

Reporting Year 2014

Park A
Region o
Investigator First Name o
Investigator Last Name o
Study Title A
Permit Number A
Objectives A
Type of Study A,
NPS Funding A,

Discipline

|v|—-=:::=

Search Investigator

Click to Expand Search Panel

o} Park Year
1p6125 ANMIA 2014
100315 Lavo 2014
103452 LaCL 2014
104137 HAVO 2014
104324 HAWVO 2014
105323 LAVO 2014
106123 KaTM 2014
101738 HAVO 2014
102654 Lavo 2014
103392 GRTE 2014
103837 YELL 2014
103926 CRMO 2014
104096 HAWVO 2014
104221 YELL 2014
104711 HAwO 2014
104766 WAPA 2014
104837 YELL 2014
104910 Lavo 2014
104943 LavO 2014
104947 MORA 2014
| Pag= |1 of 2 |

Permit
ANLA-2010-SCI-000%
LAWVO-2010-SCI-0020
LACL-2010-5CI-0011
HAWVO-2012-SCT-0034
HAWVO-2012-SCT-0029
LAWO-2011-5CT-0002
KATM-2010-5CI-0017
HAWVO-2013-SCT-0028
LAWO-2012-5CT-0007
GRTE-2014-SCI-0061
YELL-2014-5CI-5826
CRMO-2014-SCT-0004
HAWO-2014-SCI-0035
YELL-2014-SCI-5852
HAVO-2014-SCI-0041
WAPA-2014-SCI-0002
YELL-2014-SCI-6034
LAVO-2014-SCI-0006
LAVO-2009-SCI-0034
MORA-2010-SCI-004943

[ =

Annual Reports

Title

Seismic Monitoring of Aniakchak volcano

Geologic Map of Mount St. Helens and Lassen Wolcanic Mational Park

Responding to future Redoubt Wolcano Erupticn

Explosive wolcanism: Kilasea and Mauna Loa wolcances

Spectral SP: A Mew Approach to Mapping Hydrothermal Fluid Flow and Permeability

Discovery of new microbial life living at low pH and high temperture

Seismic Monitoring of Katmai Volcanoces

Volcanic Carbon Atmospheric Flux Experiment (V-CAFE): Development of instrumentation for walcanic car.
Surweying and Sampling Boiling Springs Lake with a Remotely Operated Vessel

Regional carbon dicxide systems inwestigations using noble gas isoctope chemistry

Measurement of ground surface displacement (GSD) and deformation associated with geyser eruptions

Field Investigations to Enable Sclar System Science and Exploration (FINESSE) Submitted by Scott Hughes. ..

Infrared Spectrescopy: Mew Approaches to Understanding Lava Flow Emplacement

PROPOSAL FOR A RADIO-TELEMETERED TEMPERATURE MONITORING SYSTEM FOR THE NORRIS GEYSER ...

Picrites as Prebes of Magmatic Processes: The 1868 Lava Flows of Mauna Loa

Coral Reef Ecosystem Division Pacific Reef Assessment and Monitoring Program in Wake Atcll, Guam, and ...

Constraining heat flux from the shallow gecthermal system, Yellowstone caldera, Wyoming
The Carbon Footprint of Lassen Volcano

Hydrothermal menitoring at Lassen Volcanic Mational Park

Hydrothermal Monitoring at Mount Rainier National Park

Log In

Log In

Displaying 1 - 20 of 39 tock 1.30 seconds



Helpful information for the IAR call

Introduction
Understanding the IAR call process

* Timing: Starts the last month of the calendar (reporting) year and extends 3 months into the
new year.

Why choose this time period: For most parks the summer months are field season.

 How is the call administered: RPRS administrator sends out three emailed call and one
U.S.P.S. mailed messages to persons who held an active permit during the reporting year, and
have not yet submitted their IAR for that reporting year. Note: Parks may remove reporting
year requirement from a permit record.

NOTES:

Call period is also the period when most permit applications and permit renewal applications are
submitted.

Call period is hard for parks and investigators who don’t use the RPRS frequently.

Approximately 5,000 permits are active per year. Approximately 4,500 investigators are
contacted

Heavy response to call messages: If you do not hear back from me within 5 days — re-send.



Helpful information for the IAR call

Issues faced by Investigators

How to access their accounts
One web address for all users: https://irma.nps.gov/rprs/

i.e. one system different permissions based on roles

Non-NPS investigators must create a credentialing account and investigator account. The user
name and password created in that process is the key to their account.

Forgot user name or password: Link to recover is based on security question. If the security
question answer is forgotten, contact RPRS administration (bill_commins@nps.gov).

NPS users are credentialed by their DOI active directory network credential. As long as NPS users
are logged into the network the RPRS automatically identifies both the user and their permissions.

Additional issues creating problems for investigators:

Multiple accounts or no account

Occasionally service requests for non-NPS DOI users are routed within the network. This causes
problems if the user set up the account through the Partner STS credentialing service. The user will
be credentialed but not linked to their transactions (contact bill_commins@nps.gov).

Permit holders believe that IAR already submitted : issues may be wrong year, still in draft, not
aware IARs are annual or that the permit is still active.


https://irma.nps.gov/rprs/

Helpful information for the IAR call

Questions asked by Investigators

What is an Investigator’s Annual Report

e Short report submitted from investigator account (not a final report or negotiated
deliverable)

e Condition of holding a permit (not optional)

* Annual as long as permit is active

e Scope: progress of study during reporting year

e Scope: primary narrative field is “Findings”, 4,000 characters (i.e. abstract)

How to submit IAR
Log into the RPRS
From Investigator dashboard choose “Investigator Annual Report: Submit Findings

A pplicaticns Drafied, Bouk Mok YWet(: Sulbbrnitbed (2280

A ppaervdisc A Ffor Mo N PSS Re posibory s O bEain Signeature and Return o Park Coordimnator (19
Fimnalizmaed Permmibts: Walidate by Completing Sigmeature Process (2

Permmibts o Faerrsaevw: FReapply for Mews Perrmait (22220

Inmwestigator Arnnual Report: Swubaeit Fiediregs (2000
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Helpful information for the IAR call

Questions asked by Investigators

How to renew permit (Submit a permit renewal application)

Or

Applications Drafted, But Not Yet Submitted (28)

Appendixz A for Non-NPS Repository: Obtain Signature and Return to Park Coordinator (19)

Finalized Permits: Validate by Completing Signature Process (2)

Permits to Renew: Reapply for New Permit (22)

Permit Numbsr

£ i WIHO-2013-5CI-0050

WIHO-2013-5CT-0019
WIHO-2014-5CT-0003
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Park Study Title Start Drate E
WIHO Test to see coordinator contact information 08052013 0f
WIHO Test team info, constraints 07/ 182013 o=
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Locate permit from “All of My Work” section of dashboard. Or locate permit from the “Permits”
link found under the “All my Work” banner, open the permit, and click on “renew” link.

NOTE: Both options create a draft application based on content of permit. At minimum the
investigator will need enter the proposed date information and submit.



Helpful information for the IAR call

Coordinators

Checking in IARs — why, how

IARs are meant to be a public record of research within units of the National Park System

Parks review IARs to verify their quality and to determine if they contain sensitive
information.

Parks determine whether an IAR will be considered sensitive or non-sensitive
The content of IARs is only available to the park until the IAR is checked in.
Permitting issues: copy/re-issue service, when permits may be edited

Permits may be edited until an IAR is associated with the permit. After that the permit
content is locked.

The copy/re-issue option is always available (new draft permit based on content of old)

Understand and use study number to link all documents pertaining to single study.

Permit renewal service automatically carries study number in the application.

If a permit is cut which is related to an existing study and the application was not a renewal
application, the park may manually assign the appropriate study number.



Helpful information for the IAR call

Coordinators

Understand and control automated notification messages.

Notification messages relate to applications and IARs.

Application messages are:

o notification that an application has been submitted (to park curators and park
coordinators)

o notification that an application was submitted over 15 days ago and has not been
opened (to park coordinators and park superintendents)

o notification that application has exceeded review period without a permit decision (to
park coordinators and park superintendents)

* |AR messages are: notifications that an IAR has been submitted (to park coordinators).

 Automated notification messages to park curators and park superintendents are routed by
the email fields in the park profile. If you wish that someone else receive the notifications,
enter their email in the park profile.

 Automated messages to park coordinators are routed by park coordinator assignments.



Helpful information for the IAR call

Coordinators

Understand and use park profile service.

Park profile is accessible by all RPRS users (including the general public) through “Park” search
page.
Parks communicate to RPRS users through the park profile.

The park profile consists of 4 sections:

Research contact information: Park contacts related to the administration of park research.
Research Conditions: Those conditions which apply to all park permits.
Research Preferences: Research topics of interest to the park (i.e. opportunity to solicit).

Bulletins: Option to communicate bulletins of interest to investigators. Can be used to warn
investigators of hazards or closures.

How park coordinators may edit the park profile: Click “View Park Profile”

System Wide Surmim
Select a Park Abraham Lincoln Birthplace Mational Historical Park {ABLI) D View Park Profile
From the park profile page, click on the edit button found in the upper right corner of the
profile page. Be sure to scroll to the bottom and click save when you are finished editing.

Note: Park coordinators may use the View Park Profile link to access the record of all park
application s, permits, IARs and Studies Record (via tabs)

Park Information Applications Permits IARs Studies



Helpful information for the IAR call

Understand RPRS links to Data Store: final report submission service

To upload files to Data Store: Investigators use: “Submit Final Reports and Other Related
Materials” link which is found on the Investigator dashboard page.

Frequent Tasks

Create a new Permit Application

Submit Final Reports and Other Related Materials

Coordinators use “Coordinators” menu option then “Submit Report for Investigator”

Coordinators ~ Administrato

Coordinator Dashboard

View My Parks
Submit Report for Investigator

Submission procedure:

NPS staff submit files for investigator: first select investigator by entering last name or email.
Submit a Final Report of behalf on an Investigator

Select an Investigator Continue



Helpful information for the IAR call

Understand RPRS links to Data Store: final report submission service

Submission procedure (continued)

All users: Select study.

Step 1) Select Studies

Unit Study Title Study Start Date

All users: Attach file(s), enter meta- data, click submit button
Step 2) Select Attachments
Relevant Documents and Files
Filz Mame Drescription Drate Added Size

Step 3) Add Description, Sensitivity, and Other Use Restrictions

Expand all

21

Study End Drate
12/31/2016
073172013

+ Add Attachment

Status



Helpful information for the IAR call

Understand RPRS links to Data Store: final report submission service

Notes:

* Files submitted through the final report submission service become part of the IRMA Data
Store data set (not RPRS data set)

* Files submitted through the final report submission service are accessible from the
coordinator dashboard of the park to which the file was submitted.

Submitted Final Reports: Review and Check In (21)

Ref.Code | Inwestigator Study Tite | Status Applies To | Created Last Modified
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* As the files are in the Data Store data set they are also accessible directly from Data Store.

* The basic meta-data of files submitted through this service may be accessed through Data
Store, but by default only the park coordinators at the park to which the file was submitted
may view the content of the submission. That access provides the option to expand access.

e Data Store was upgraded in January 2016. As a result, on a temporary basis, the links
between RPRS and Data Store were severed. Those links will be restored in the near future.
During the period prior to restoration, files and related meta-data submitted through the
RPRS submission service will be held in the RPRS data set. Once the links are restored those
files will be transferred to Data Store and will be accessible.



